Documentation of & Critical Reflection on the Use of (Generative) AI

1) AI Use Log 
Provide a detailed log of how AI tools were used during your project. Create a separate row for each instance of AI use. If the same tool was used multiple times for different purposes, list each use separately.
	Stage in workflow
	Task / purpose
	Tool + version/model
	Inputs provided 
	Output produced (description, link, or image)
	Check / validation (how you ensured quality)
	Team member responsible

	Discover / Define / Develop / Deliver (or your stages)
	
	
	
	
	
	



2) Critical Reflection
2.1 Role of AI in our process
· What role(s) did AI play in your project (e.g., ideation partner, drafting assistant, coding helper, synthesis tool)?
· At which stages was AI most useful and least useful, and why?
· Were there parts of the project where you chose not to use AI? If so, explain why.

2.2 Impact on design decisions
· Which design decisions were influenced or informed by AI outputs?
· Did AI use primarily help you generate more options (divergence) or narrow down choices (convergence)?
· Did using AI lead you to change any design decisions? (Yes / No)
· If yes: what changed (e.g., scope, concept, features, rationale, evaluation criteria)?

2.3 Quality, rigour, and trust
· Where did AI perform well vs poorly? Provide examples.
· What types of errors or limitations did you observe (e.g., confident errors, bias/stereotyping, inconsistent code)? Provide examples.
· Describe the interaction process you had with the AI system. After receiving an output, did you return to it to edit, refine, or re-prompt the system? Please outline the typical cycle of prompting, reviewing, and adjusting that occurred during your work.
· How did you check or validate AI outputs for reliability or accuracy?

2.4 Responsibility and transparency 
· What data, materials, or project content did you input into AI tools, and why was it appropriate to use them in this way?
· How did you handle attribution, authorship, or acknowledgement of AI contributions?
· Did the use of AI introduce or risk harms, exclusions, or misrepresentations? Explain.
· What steps did you take to mitigate risks, such as hallucination, bias, copyright issues, privacy concerns, or over-reliance on AI?

2.5 What we would change next time
Reflect briefly on your experience.
· Practices to keep:
· Practices to stop:
· Practices to start:

Responsibility statement
Confirm that your team takes responsibility for all final decisions, claims, and outputs, including those developed with the assistance of AI tools.
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